REQUEST FOR BIDS
Compost Education Program in Schools

The Meramec Regional Planning Commission (MRPC) is requesting bids for a contractor to provide a compost education program in one elementary and one secondary school in each of the seven counties of the Ozark Rivers Solid Waste Management District. That is a total of seven elementary and seven secondary schools in seven counties. The district includes Crawford, Dent, Gasconade, Maries, Phelps, Pulaski and Washington Counties. The compost education program may be provided in assemblies or in other forms of educational activities with students. Dates of programs are flexible, but must be completed before the end of 2012. 

Bid specifications are as follows:

Location:		The contractor is to provide compost education programs in seven elementary and seven secondary schools located in the district counties of Crawford, Dent, Gasconade, Maries, Phelps, Pulaski and Washington counties in south central Missouri. The selection of specific schools can be determined by the contractor but the district is requiring that the service be provided in all seven counties.

Topic:		The contractor will be expected to provide an educational experience on composting. The presentation should be educational, entertaining and age appropriate for elementary school students (K-6) and secondary school students (Grade 7-12). The contractor will also be expected to provide a method of evaluating the program, that includes measurable outcomes, which must be provided in grant reports. 

Scheduling:	The contractor is expected to do the scheduling with the schools and inform MRPC of the schedule so MRPC staff and district board members can attend the program if they so choose.

Assistance:  	MRPC will inform the schools of the compost education program being funded by the Ozark Rivers Solid Waste Management District (ORSWMD) that will bring a professional educator to our region to provide compost education program at area schools. There is no cost to the school. A grant from ORSWMD will cover expenses. The contractor will contact the schools to schedule the program or, if the schools are interested in the program, the schools can contact the contractor directly.  

Timeframe:	The compost education program must be provided to the students when schools are in session during calendar year 2012, with all programs completed before the end of 2012. 
	
References:  	Please provide the names, addresses and phone numbers of at least three references.

Bidding:	Please provide separate bid pricing for a program for elementary schools (7 programs in 7 different schools in 7 ORSWMD counties) and for secondary schools (7 programs in 7 different schools in 7 ORSWMD counties). MRPC reserves the right to split the project between two or more contractors. Please indicate if you are willing to accept a contract if it is for an elementary school program or secondary school program only.  The bid should be inclusive of all expenses such as travel, shipping, set up costs, educational materials, equipment, etc. 

Please include any suggestions for reducing costs. The district welcomes any suggestions that will help make the funding go further. The district also welcomes any suggestions to improve the program.

Timeframe:	Bids must be submitted no later than 4:00 p.m. Thursday Feb 9, 2012. The bids will be reviewed the following week and a decision should be made no later than February 16, 2012.  

Other:	Faxed bids are allowed. The bidder is responsible for receipt and maintained confidentiality of faxed bids. 

All responses to the RFB must contain:

· Name of firm, address, telephone, fax, web site and electronic mail (if applicable), and contact person(s).
· Background on the contractor and any affiliations and relevant experience including certification/educational background.
· List of three references, with addresses and phone numbers. These should be previous clients who can provide feedback on the education program being proposed.
· Detailed description of the proposed education program, including content, length of program, target age of audience and audio-video needs. 
· Pricing should be lump sum for each school level, i.e. $xx for seven elementary programs and $xx for seven secondary programs. Pricing should be all inclusive and include all applicable charges such as travel, materials, etc. In addition, we would like to have a price per program in the event that there are additional funds available to do more schools. 
· E-Verify compliance status. Contractor must be in compliance with E-verify law. This is the law that requires employers to verify that their employees are eligible for employment.

Interested firms should submit their qualifications and proposals on or prior to 4:00 p.m. Thursday Feb 9, 2012. Bids will be accepted by fax, or in writing to Nongluk “Lucky” Tunyavanich or Tammy Snodgrass at the Meramec Regional Planning Commission, 4 Industrial Drive, St. James, MO  65559. FAX is (573) 265-3550.

Questions can be directed to Ms. Lucky or Ms. Snodgrass at the following:

	Telephone:  (573) 265-2993

[bookmark: _GoBack]	E-mail: nongluk@meramecregion.org or tsnodgrass@meramecregion.org 

Meramec Regional Planning Commission reserves the right to reject any or all bids.

Thank you for your interest in providing services to MRPC.



